
GovHR USA is pleased to announce  

the recruitment and selection process for a 

City Manager for Albion, Michigan. This  

brochure provides background information 

about the City of Albion, as well as the  

requirements and expected qualifications for 

the position. Candidates should apply by July 

27, 2018 with resume, cover letter and contact 

information for five work-related references to 

GovHRjobs.com to the attention of Jaymes 

Vettraino, Vice President, GovHR USA, 630 

Dundee Road, #130, Northbrook, IL 60062. 

Tel:  248-379-8923.  Email: jvettraino@govhrusa.com.  

Albion is an Equal Opportunity Employer. 

GovHRUSA, LLC 
630 Dundee Road, Suite 130 
Northbrook, Illinois  60062 
TEL: 847-380-3243 or Mobile: 248-379-8923.   
FAX: 866-401-3100  
Formal Applications should be submitted to: 
www.govhrjobs.com 

Jaymes Vettraino, Vice President   
 

Executive Recruitment for 

ALBION, MICHIGAN                              CITY MANAGER 

http://www.govhrjobs.com
mailto:jvettraino@govhrusa.com
http://www.govhrusa.com/current-positions/recruitment


Albion, Michigan 

PROFESSIONAL ANNOUNCEMENT  
 

Albion, MI (pop. 8,337) – The city of Albion is located in 
south-central Michigan.  With reinvestment in its traditional 

downtown; a focus on its close-knit neighborhoods; and an 

active, diverse population the city is ready to work with its 

next Manager to continue its momentum forward.  The city 

is conveniently located near major highways and train 

routes connecting it to Michigan’s beautiful waterways and 

natural resources.  The city is home to Albion College 

providing exceptional opportunities for synergistic  
town-gown relationships.  Kellogg Community College’s 

Eastern Academic Center is located near the city offering 

expansive educational options for the community. 

 

Albion is governed under a Council-Manager form of  

government.  The Mayor is elected at large every two 

years; six city council members are elected by district to 

four-year terms.  By City Charter, the city manager is the 

chief administrative officer and is responsible to the city 
council for the efficient administration of the city. The city 

manager shall be responsible for appointment of  

employees; supervision of the departments; enforcement 

of all ordinances and policies; develop and administer the 

annual budget; and other duties as may be prescribed.  

The city operations include public safety, finance,  

budgeting, building and code enforcement, recreation and 

public services (streets, parks, water distribution, water 

treatment, storm water, sanitary sewer collection and  
sewer treatment plant).  The city has 54 full-time and 10 

part-time employees and a General Fund budget of  

approximately $3.5 million, funded through a combination 

of real estate millage, local income tax and State aid.  The 

total all-fund budget of the city is approximately $11.5  

million.  The city’s financial position is strong, as  

evidenced by a fully funded pension system, a healthy 

General Fund balance and low debt. 
 

The city is most interested in individuals who have strong 

knowledge in local government issues, including a proven 

track record in grant writing and administration, finance, 

downtown development and neighborhood revitalization.  

Candidates must have the ability to communicate with 

elected officials, staff and public in a trustworthy and  

ethical manner.   

 
Ideal candidates will have experience in leading similar 

organizations and a track record of effectively  

collaborating with community partners.  Individuals are 

encouraged to apply who have the ability to think  

strategically and remain focused on the city’s long-term 

goals, while being willing to be innovative to address the 

changing needs of the city.  Skill in facilitating  

communication among individuals with different opinions is 

highly valued and critical for success. 

 

Candidates are required to have:  

• Master’s degree (required by City Charter) in Public 

Administration, Business Administration or closely  

related field. 

• Five or more years of progressively more responsible 

municipal management experience, preferably as a 

City Manager and/or Assistant Manager; or other  

professional experience comparable to this  

requirement. 

• Starting salary is $90,000 - $110,000, dependent on 

qualification and experience (DOQE).   

 

Apply with resume, cover letter, contact information and 

five (5) professional references by July 27, 2018; to the 

attention of Jaymes Vettraino, Vice President, GovHR 

USA, 630 Dundee Road, Suite 130, Northbrook, IL 60062 

Tel: 847-380-3240. 

 

Apply at GovHRjobs.com 

http://www.GovHRjobs.com


City Manager 

COMMUNITY BACKGROUND 
 

Linked to major markets by Interstate 94 (known as “The 
Main Street of the Upper Midwest”), major highways, the 

Norfolk Southern rail system, and several regional and 

international airports, Albion is uniquely located with  

access to major metropolitan regions, while remaining an 

attractive small-town community.  The city is about 90 

miles from Detroit, 47 miles from Lansing and 100 miles 

from Grand Rapids, connected by highway, but also by 

national rail and bus passenger systems, with Amtrak and 
Greyhound making stops daily in Albion.  Albion prides 

itself on being a closely-knit community where members 

can actively participate in local affairs.  Albion residents 

benefit from individualized attention and personal  

relationships with their government officials, your public 

safety personnel, and other members of the community.  

Ensuring its community member’s voices are heard. 

 

Downtown Albion (Superior Street Commercial Historic 
District) is designated by the U.S. Department of the  

Interior listed on the National Register of Historic Places, 

affording the city and its businesses a number of valuable 

benefits.  Incentives are also offered to surrounding  

neighborhoods who participate in cleanup and other  

civic-minded activities. 

 

Albion is located at the forks of the Kalamazoo River in 

beautiful south-central Michigan. Combining rolling hills 
with scenic forests, lakes, and streams, this part of the 

Great Lakes State offers scenic views and an abundance 

of outdoor activities all year round. For the outdoor  

enthusiast, the Albion area offers river and lake activities 

including fishing, boating, canoeing, and water skiing. 

Eight of the city’s seventeen parks are located on the  

river. 

 
The Albion River Trail is a paved recreational path that 

runs along the Kalamazoo River for 1.6 miles through  

Albion. This non-motorized vehicle trail allows for walks, 

runs, bike rides and even rollerblading and skateboarding. 

The largest park in the city, Victory Park was named in 

commemoration of the Allied Victory in World War I.  

Today, it is a popular location for several recreational  

activities.  The park boasts baseball and football fields,  

a popular disc golf course, courts for shuffleboard,  
basketball and volleyball, a skating pond, a small beach 

and swimming area, a fitness trail, a recreation pavilion 

and a tranquil ambiance. Wintertime sledding on the hill 

and summer musical performances in the band shell draw 

large numbers of visitors to Victory Park.  The Whitehouse 

Nature Center is a 135-acre preserve with scenic nature 

trails. Located on the Kalamazoo River and adjacent to 

the Albion College campus, it is used both for field  

instruction in the sciences and for quiet walks and  

observation.   In addition to the park resources, the City of 

Albion Recreation Department offers many opportunities 

year-round for sports and recreation for all ages in a  

variety of activities.  
 

EDUCATION AND TOWN-GOWN 
 

Albion has been a leader in the knowledge industry for 

over 150 years.  Its superior educational resources set 

Albion apart from any other small mid-American city,  
giving residents and businesses access to skills, 

knowledge, and facilities usually found only in larger  

population centers.  

 

The Albion Public School district was recently annexed by 

the Marshall Public School district.  Marshall Public 

Schools offers a full range of educational services, from 

gifted and talented classes to special-needs programs, 

from pre-kindergarten to adult education to the Albion 
community.  The Marshall Public Schools Vision  

Statement is, “Marshall Public Schools is a partnership of 

school employees, parents, community members and  

students working together to develop life-long learners 

who have the knowledge, skills, abilities and habits  

necessary to succeed in the larger world.”   

 

The city is home to Albion College, a private, coeducational 

4-year liberal arts college. Founded in 1835 by members 
of the Methodist Church, Albion has come to be  

recognized as one of the premier liberal arts colleges in 



Albion, Michigan 

the United States.  The college offers a complete liberal 

arts curriculum that includes a full slate of humanities,  

natural science, art, and social science majors, as well as 

a variety of special concentrations, including education, 

pre-medical, pre-law, professional management,  
environmental science, public service, and several others. 

Students come from the upper echelons of their respective 

high schools and 95% of the faculty hold a Ph.D. or similar 

degree. The College enriches community life through  

internship programs, service projects, athletic events,  

theatrical, artistic and musical performances, and a variety 

of other programs.  

 
Kellogg Community College (KCC) was founded in 1956 

by the Battle Creek Board of Education.  KCC, which has 

sites in Battle Creek, Albion, Coldwater, Hastings and in 

the Fort Custer Industrial Park, offers approximately 100 

pre-professional college/university transfer curricula; 40 

occupational associate degree programs in health,  

business, technical and science fields; 30 certificate  

programs aimed at job preparation; and related training for 

apprenticeships. KCC’s Eastern Academic Center, located 
near the City of Albion, is a modern, multi-million dollar 

facility offering excellent educational opportunities for the 

community.  

 

 

ALBION AT A GLANCE 
 
Population: 8,337 

Land Area: 4.4 square miles 

Owner-occupied housing: 62% 

Median Home Value: $56,900 

Median Household Income: $28,494 

Median Per Capital Income: $15,197 

 

 

CITY GOVERNMENT 
 

Albion is governed under a Council-Manager form of  

government.  The Mayor is elected at large every two 

years; six city council members are elected by district to 

four-year terms.  By City Charter, the city manager is the 

chief administrative officer and is responsible to the city 

council for the efficient administration of the city. The city 

manager shall be responsible for appointment of  
employees; supervision of the departments; enforcement 

of all ordinances and policies; develop and administer the 

annual budget; and other duties as may be prescribed.  

The city operations include public safety, finance,  

budgeting, building and code enforcement, recreation and 

public services (streets, parks, water distribution, water 

treatment, storm water, sanitary sewer collection and  

sewer treatment plant).  The city has 54 full-time and  

10 part-time employees and a General Fund budget of 

approximately $3.5 million, funded through a combination 
of real estate millage, local income tax and State aid.  The 

total all-fund budget of the city is approximately $11.5  

million.  The city’s financial position is strong, as  

evidenced by a fully funded pension system, a healthy 

General Fund balance and low debt. 

 

CHALLENGES/OPPORTUNITIES 

FOR THE CITY MANAGER    

 

The next Albion City Manager will be expected to: 

 

• Focus simultaneously on increasing the economic  

vitality of a traditional downtown and neighborhood 
reinvestment.  

 

• Diligently research, prepare application and administer 

grant project in support of the community goals. 



City Manager 

• Proactively and intentionally engage with stakeholders 

to mitigate challenges and capitalize on opportunities 
from the demographic diversity of the city. 

 

• Build a culture of trust, authenticity and openness to 

create a collaborative, solutions-oriented organization. 

 

• Grow positive working relationships with staff, elected 

officials and the citizens of the community.  

 

• Research, prepare and defend well-considered  

recommendations to elected officials, and proactively 
setting priorities for employees to complete primary 

objectives.  

 

• Develop a deep understanding and thoughtfully  

analyze the city’s financial status and develop a multi-

year plan to maintain and improve the city’s fiscal 
standing. 

 

• Intentionally promote diversity and inclusion within city 

government and among the city’s partners. 

 

• Review and propose cost-effective means to address 

both the city’s current operational and long-term  

capital needs. 

 

 

MANAGEMENT STYLE AND  

PERSONAL TRAITS 
 

• Be innovative in solving problems, encouraging and 

empowering employees to find new and better ways to 

get work done, while also applying, maintaining and 

respecting the regulatory framework that guides the 

delivery of city services.  

 

• Have the maturity and professional stature to project a 

strong professional and personal presence that will 

quickly establish credibility and gain respect within the 

city and the region. 

 

• Have the interest and desire to understand of the 

city’s unique demographics and geography; to truly 
become part of the community. 

 

• Have a facilitative style that can leverage resources 

with the private sector and the non-profit community. 

 

• Have proven verbal communication and listening 

skills, both one-on-one and in a public speaking  

venue, treating everyone in a professional and  

respectful manner. 

• Have a genuine passion for public service; be devoted 

to the staff, citizens and the community.  
 

• Have complete personal and professional integrity, 

gaining respect and inspiring the trust and confidence 

of subordinates, co-workers, and elected and  

appointed officials, and other stakeholders. 

 
 

CANDIDATE QUALIFICATION  

CRITERIA 
 

Candidates are required to have:  
 

• Master’s degree (required by City Charter) in Public 

Administration, Business Administration or closely  

related field. 

• Five or more years of progressively more responsible 

municipal management experience, preferably as a 

City Manager and/or Assistant Manager; or other  

professional experience comparable to this  

requirement. 

 

Successful Candidates will have: 

 

• Strong knowledge of a wide range of local government 

issues, including a proven track record in grant writing 

and administration, finance, budget preparation, down-

town development and neighborhood revitalization. 

 

• Experience in leading similar organizations and a track 

record of effectively working with community partners.   

 

• The ability to communicate with elected officials, staff 

and public in a trustworthy and ethical manner.   

 

• Experience working in diverse communities and  

successfully facilitating redevelopment, collaboration 

and economic development.   

 

• The ability to think strategically and remain focused on 

the city’s long-term goals, while offering high energy 

passion for local government. 

 

Starting salary is $90,000 - $110,000, DOQE.   

 
Thank you to information made available by the City of 

Albion, Albion Economic Development Corporation,  

Kellogg Community College, and U.S. Census Bureau. 

 

 



Albion, Michigan 

City of Albion Departmental Organizational Chart 


